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This study was designed and conducted to obtain data regarding business 
education teachers’ knowledge, needs, and interest in vocational education, 
specifically federally reimbursed vocational . business and office occupations 
programs. The sample consisted of 142 secondary business education teachers in 82 
Wyoming schools, which varied in enrollment from less than 50 students to over 300 
students in both 3- and 4-year programs. Data was collected by questionnaire which 
included questions related to the school system and to teacher preparation. The 
questionnaire was designed to be answered from the teachers own knowledge and 
was not intended to require any research. The findings reveal that: (IX 76 percent of 
the respondents said that they were not vocationally certified, did not know that they 
were vocationally certified, or did not answer the question, (2) 31 percent of the 
respondents indicated that they had less than 1 year of . office related work 
experience. (3) When asked if they were presently teaching in a federally reimbursed 
5 program, 55 percent said they were not. 22 percent indicated that they did no* know, 
and 7 percent did not respond to the question. It was concluded that a high percent 
of teachers lack vocational knowledge. (CH) 
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CHEYENNE 



HARRY ROBERTS 

STATE SUPERINTENDENT 



November 6, 1968 



Dear Wyoming Business Educator: 

You may recall a letter and a questionnaire concerning a. study to 
determine the needs of an interest in vocational business and office 
education, which was mailed to you about two weeks ago. The response to 
this effort has been heartening; approximately 50% of the business 
educators in Wyoming have returned the data. However, in order to 
assure conclusive programing and effective evaluation, a much greater 
percentage of responses is needed. Perhaps by the time you receive this 
letter your response will have been returned - if so, your cooperation 
and assistance is certainly appreciated. If, however, for some reason 
you have not been able to answer and return the questionnaire previously 
mailed to you, I would again like to seek your very necessary cooperation 
in this effort. 

Your importance in this matter cannot be overemphasized and your 
cooperation is very vital. 

Enclosed is another copy of the questionnaire, an explanation sheet, 
and a self- addressed, stamped envelope for your use. The questionnaire 
should be answered according to your present knowledge and is not 
intended to require any research on your part. All responses will be 
kept confidential and used only as part of the overall study. 

There are several questions marked with an asterik, to be used in 
conjunction with an explanation sheet which has been supplied for your 
convenience. 

This study has the approval of the State Director of Business and 
Office Education and is being coordinated through the Research Coordinating 
Unit of the State Department of Education. 

Please take a few minutes now and answer and return the question- 
naire . 




Bruce C. Perryman, Ijfrector 
Wyoming Research Coordinating Unit 
Research and Development Section 
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CHAPTER I 



INTRODUCTION 

This study was designed to determine the needs of and Interest In 
Vocational Business and Office Education In Wyoming. Specifically the 
study Involved: (a) teachers' qualifications for vocationally reim- 

bursed business and office occupations programs, (b) teachers' Interest 
In vocationally reimbursed business and office occupations programs, 
and (c) teachers' general knowledge and understanding of vocational 
business and office occupations programs. 

The American way of life today Is, Indeed, more complex than ever 
before; and certainly a rapidly changing society demands that business 
teachers be prepared to cope with existing contingencies that accompany 
social and economic trends. 

Rationale and Scope of the Study 

Students will need to cope with the many changes In society today, and 
business teachers should be prepared to educate young people In a manner 
most suited to their needs and Interests. Business education must adjust 
Its programs to meet the changes In today's business world. 

Experience has taught us that all too often students leave high 
school unprepared for our changing society. Their Intentions are good; 
they plan on college because that Is the thing to do. However, for a 
variety of reasons many of them do not complete a college program; many 



never begin. It Is a financial Impossibility for many; others lack 
ability or desire. Still others marry and begin their families Immediately 
upon completion of their high school program. 

The study was undertaken to determine the vocational competency of 
classroom teachers In Wyoming. The objective of the study was to deter- 
mine the existing teachers' qualifications. Interests and needs of busi- 
ness teachers In the State. 

Teachers must anticipate and recognize change, meet new demands 
and set new directions for programs to the Individuals' benefit. Each 
business education teacher Is today challenged to adapt programs to meet 
Individual needs at the secondary school level. 

A strong business education program must meet the needs of Its 
students, of the community, and of the nation. If business education 
Is to be a vital force In today's society, it must recognize that 

vocational education Is an Integral part of the total educational program 
In our secondary schools. 

There Is no Intention of setting up new values to replace the pre- 
viously established ones In business education; but rather to call 

attention to the need for adding certain criteria to the worthwhile ones 
now being used. 

The Problem 

The problem undertaken In the study was to determine how business 
education teachers' knowledge of vocational education and qualifications 
compare with their needs and Interests. The results of the Investigations 
will be used as a basis for determining additional personnel needs at the 
State level and for establishing a chain of communication from the State 
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Department of Education to the classroom teachers. 



Delimitations 

The study was limited to public school teachers of business educ 
ation on the secondary level in Wyoming. Business education teachers 
presently employed were solicited. 



Definitions 



Business Education teachers— those persons involved in teaching 

any business subject, either for 
personal or vocational use. 

Federally reimbursed program— an approved vocational program for 

which Federal money is being received 
in support of the program. 

Cooperative program— a vocational program where students are receiv- 
ing on-the-job training from local employers 
in conjunction with the classroom learning. 

Vocational Education— systematic Instruction and drill designed to 

develop those knowledges, skills. Interests, 
and aptitudes of, or pertaining to, an employ- 
ment, vocation, occupation or profession. 



An Evaluation of the Study 

Because of rapid social and economic changes and increasing demands 
on our educational system, it is believed that the State Departments of 
Education need to examine the qualifications of business education 
teachers in terms of teaching vocational programs. They need also to 
examine the vocational needs and Interests of teachers and in turn the 
needs and Interests of students. 

Believing that business education teachers 1 responses are a valid 
index to student needs, the study was made to obtain information which 



would be used to give direction to further teacher education and train- 
ing in terms of vocational business and office education. 



CHAPTER II 



METHODS AND PROCEDURES 

It is of the utmost importance to realize that vocational education 
is a special kind of education, just as is medicine, law or pharmacy. 
Vocational education has reference to education for useful employment in 
a specific field. It attempts to give a great segment of our population 
occupational competence. 

In too many instances the schools have not kept pace with employment 
opportunities and have not provided training for the openings that are 
available to youth today. Not enough opportunity has been given to the 
high school student to choose what he really likes or dislikes, or can 
do best. 

The purpose of this study was to determine the needs and interest 
of business education teachers with the expectations that the reported 
data might serve as a guide to the State Department of Education in deter- 
mining personnel needs and qualifications of business education teachers. 

Sample 

Business education teachers presently teaching in Wyoming were 
mailed questionnaires requesting their knowledge about vocational business 
and office education. Some questions specifically related to their own 
school systems; others related to teacher preparation. The questionnaire 
was to be answered according to the teachers' own knowledge and was not 



intended to require any research. 

One hundred seventy-two secondary business education teachers in 

eighty-two schools, were mailed a questionnaire and an instruction sheet. 
Schools varied in enrollment from less than fifty students to over three- 
hundred students in both three and four-year programs. 

Development of Data Gathering Instrument 

During the 1968 summer session at Colorado State University, Fort 
Collins, Colorado, the questionnaire was developed in consultation with Mr. 
Keith Bagley, Mission, South Dakota; Mr. Ed Valencich, Tonopah, Nevada; 
and Dr. A. C. Masterson, Head of the Division of Business and Office 
Education, Department of Vocational Education, Colorado State University, 
Fort Collins, Colorado. 

In late August, 1968, Mr. Keiji G. O' Kano, Wyoming State Department 
of Education, was contacted for approval of the questionnaire and study. 

His cooperation was solicited and received. At Mr. O'Kano's suggestion, 

Mr. Bruce Perryman, Director of the Research Coordinating Unit, Wyoming 
State Department of Education, Cheyenne, Wyoming was invited to partici- 
pate in the study. 

Mr. Perryman made several suggestions and minor changes in the 
questionnaire. The researcher prepared a final draft of the question- 
naire (See Appendix A), along with an instruction sheet (See Appendix 
B) which was approved by Mr. Perryman. 

Distribution and Return of the Questionnaire 

A cover letter was written by Mr. Perryman (See Appendix C), endor- 
sing the study. His letter, the questionnaire and instruction sheet 
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were printed by the Research Coordinating Unit and mailed October 21, 

1968 from Cheyenne, Wyoming, to all Wyoming secondary business education 
teachers. The names, addresses and positions were provided through the 
office of Mr. Keiji O' Kano. 

Each mailing contained a stamped, self-addressed envelope to the 
researcher. The Coordinating Unit had previously coded each return 
envelope, on the back, upper left-hand corner, using the typewriter stencil 
position. 

A list of respondents was kept by the researcher. A follow-up letter 
(See Appendix D), written by Mr. Perryman, was mailed to those teachers 
from whom no response had been received, on November 6, 1968, from Torring- 
ton, Wyoming by the researcher. A questionnaire, explanation sheet and 
stamped, self-addressed, coded envelope were again enclosed. 

Treatment of Data 

The responses to each of the questions were tabulated, and tables 
combining significant factors were constructed. The number of responses 
and the percentage of the total responses for each area were calculated. 
Percentages were used to analyze responses pertaining to vocational busi- 
ness education that were or were not significant in determining teacher 
qualifications and vocational needs and interests. 

Summary 

This study was designed and conducted to obtain data regarding busi- 
ness education teachers' knowledge, needs and interests in vocational 
business education, specifically Federally reimbursed vocational business 
and office occupations programs. 



CHAPTER III 



ANALYSIS OF BUSINESS TEACHERS' RESPONSES * 

The purpose of this study was to find out collective needs and 
interests of business education teachers to compare with their present 
knowledge and qualifications for teaching vocational business and office 
education under a Federally reimbursed program. Questionnaires were 
sent to all secondary business education teachers in Wyoming. The study 
was conducted by the use of a questionnaire to obtain information con- 
cerning teachers' general knowledge, needs of and interest in vocational 
business and office education. Specifically, teachers were asked to 
explain how a Federally reimbursed vocational business and office occu- 
pations program operates and the difference between a vocational business 
and office occupations program and a general business education program. 

Description of the Sample 

Questionnaires were sent to one hundred seventy-two business edu- 
cation teachers in Wyoming. Responses were received from one-hundred 
forty-two teachers, thus having a 82.5 percent return. Eighty-two women 
and sixty men responded. Of those responding sixteen women and eighteen 
men hold advanced degrees. 

Sixty-six women and forty-two men hold a baccalaureate degree. 

Forty women obtained their baccalaureate degrees within the period 1960- 
68, and twelve received their advanced degree during the same period. 
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Twenty-seven men received their baccalaureate degrees between 1960 and 
1968, while thirteen received an advanced degree during the same period. 
Sixty-five percent of the respondents have obtained either a baccalaureate 
or advanced degree within the past eight years. See Table I* 



TABLE I— indicates highest degree held and years of graduation in relation 
to male and female responses. 



YEAR 

GRADUATED 


FEMALE 

Bacca 1 aureate Ad va need 


MALE 

Baccalaureate Advanced 


1566-68 


26 


4 


9 


4 


1963-65 


9 


6 


8 


4 


1960-62 


5 


2 


10 


5 


1955-59 


7 


2 


7 


3 


1950-54 


7 


1 


5 


1 


1 940-49 


7 


1 


2 


0 


1930-39 


3 


0 


1 


1 


1928 


2 


0 


0 


0 


TOTALS 


66 


16 


42 


18 



*A11 percentages haveTteen rounded to the nearest whole number. 



Table II indicates years of teaching experience in the respondents 
present position, experience in Wyoming, and total teaching experience. 

Twenty-seven percent of the females Indicated they had been in their 
present position for one year; twenty-seven percent had been there for 
two years; seven percent had been in their present position for three 
years; and seven percent had been there for four years. Two percent have 
not moved in five years. Eleven percent have held the same position 
between six and ten years, while five percent have been in the same posi- 
tion for eleven to fifteen years. Teachers with twenty-six or more years 
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In the- superposition were four percent of the females completing the 
questionnaire. Six percent of this group did not -answer the question. 

Fifteen percent of the responding males have been in their present 
positions for only one year, while ten percent have been in the same 
position for two years. Three years in the same position was indicated 
by eight percent; seven percent indicated four years and seven percent 
indicated five years in the same position. Thirty percent of the males 
responding have been in their present position between six and eleven 
years. Five percent have held the same position between sixteen and 
twenty years, while two percent have been in their present position 
between twenty-one and twenty-five years. Three percent of the male 
teachers did not answer the question. 

Fifty-four percent of the women teachers stated that they had been 
in their present position not more than two years, while only fifteen 
percent of the men indicated this to be true. When the respondents were 
combined, forty-two percent indicated they had been in their present 
position one or two years. 

Eight percent of the combined group indicated they had held the same 
position for three years, while seven percent indicated at least four 
years. Only four percent have held their present position five years 
and nineteen percent of this group held their position between six and 
ten years. Eight percent of this group indicated they had taught in the 
same school between eleven and fifteen years, while four percent have 
remained in the same position from sixteen to twenty years. One per- 
cent of the combined group has held the same position from twenty-one to 
twenty-five years and two percent for twenty-six or more years. Six 
percent of the combined respondents did not answer the question* 
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Table II Indicates the number of years teaching experience in 
Wyoming. Of the eighty-two females answering the questionnaire, twenty- 
one percent of them have taught in Wyoming one year, while twenty per- 
cent have been teaching in Wyoming for two years. Six percent of the 
women have three years experience in Wyoming, while two percent Indicated 
four years of Wyoming experience. Five years of experience was shown by 
nine percent of the respondents and eleven percent Indicated six to ten 
years teaching experience In Wyoming. 

Eleven percent of the female teachers Indicated eleven to fifteen 
years teaching experience In Wyoming, while six percent had sixteen to 
twenty years experience In the State. Two percent of the responding 
women Indicated twenty-one to twenty-five years and four percent said 
they had twenty-six or more years experience In Wyoming. Nine percent 
of this group did not answer the question. 

Forty-one percent of the women indicated one or two years teaching 
experience In Wyoming, while nineteen percent of the men made the same 
statement. Twelve percent of the men have been teaching In Wyoming for 
one year, while seven percent have been In Wyoming for two years. Three 
years experience In Wyoming was Indicated by eight percent of the respond- 
ing males, while five percent Indicated four years of teaching experience 
In the State. Eight percent have taught In Wyoming for five years and 
twenty-seven percent have taught from six to ten years In Wyoming. Eleven 
to fifteen years and sixteen to twenty years was reported by twelve per- 
cent In each category. Two percent of the men Indicated twenty-one to 
twenty-five years experience, while three percent have taught In Wyoming 
over twenty-six years. Two percent of the responding men did not answer 
the question. 
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When the two groups were combined, thirty-one percent indicated 
one or two years teaching experience in Wyoming; seventeen percent one 
year, and fourteen percent two years. Seven percent indicated three years, 
while three percent indicated four years in Wyoming. Five years experience 
was reported by eight percent of the combined group. Eighteen percent 
indicated from six to ten years, while eleven percent indicated from 
eleven to fifteen years of teaching in Wyoming. 

Eight percent reported sixteen to twenty years of teaching experience 
in Wyoming, while two percent reported twenty-one to twenty-five years. 

Four percent indicated twenty-six or more years teaching experience in 
Wyoming. Six percent of this group did not answer the question. 

Table II finally Indicates the total teaching experience in relation 
to the number of years taught. Thirty-three percent of the responding 
women Indicated no more than two years teaching experience. Of this 
group, sixteen percent had only one years experience, while seventeen 
percent indicated two years experience. 

Six percent of the women indicated three years and another six 
percent indicated four years total teaching experience. Five years 
was reported by ten percent of the respondents, while twelve percent 
indicated six to ten years experience. Eleven percent indicated eleven 
to fifteen years, while nine percent reported sixteen to twenty years 
total teaching experience. Twenty-one to twenty-five years experience 
was reported by four percent of the respondents $ while twenty-six or 
more years was reported by six percent. Four percent of the responding 
women did not answer the question. 

While thirty-three percent of the females reported less than three 
years experience, only sixteen percent of the responding males reported 



13 



the same experience. Eight percent have taught one year and eight 
percent have taught two years. Five percent of the men reported three 
years teaching experience, while two percent reported four years. 

Five years teaching experience was indicated by seven percent of 
the responding men. Thirty- two percent of the men have taught six to 
ten years; while thirteen percent reported eleven to fifteen years teach- 
ing experience. Sixteen to twenty years v/as reported by eighteen per- 
cent of the males. A total of sixty-three percent of the responding males 
indicated from six to twenty years teaching experience. 

Only five percent indicated over twenty years; three percent of them 

/ 

indicated twenty-six or more years teaching experience. Two percent of 
the responding males did not answer the question. 

When the females and males were combined, twenty-six percent reported 
one or two years teaching experience; thirteen percent with each one and 
two years. Six percent of the combined group indicated three years, while 
four percent indicated four years. Five years experience was reported by 
eight percent and six to ten years were reported by twenty percent. Again, 
the six to ten year period had the largest percentage, followed closely by 
eleven to fifteen years and sixteen to twenty years with twelve and thir- 
teen percent respectively. 

Three percent of the combined group 1 ml lea ted twenty-one to twenty- 
five years total teaching experience, while five percent indicated twenty- 
six or more years. Three percent of the combined group did not answer the 
question. See Table II. 



TOTALS 100% 10U 101% 100% 101% 100% 100% 98* 100% 

~ ^ ^ 

*A11 percentages have been rounded to the nearest whole number. 
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TABLE II.— Teaching experience for men and women in their present position 
experience in Wyoming and total teaching experience. 



Table III indicates that nine percent of the respondents teach in a 
school of less than fifty students. Sixteen percent represent schools of 
an enrollment of 51-100, while nine percent represent a school size of 
101-200. Schools of 201-300 students are represented by six percent of 
the respondents and fifty-nine percent of the respondents teach in a school 
of 301 or more students. 

Seventy-six schools in Wyoming are represented in the study. Seven- 
teen percent of the representative schools have an enrollment of less than 
fifty students; twenty-two percent have an enrollment of 51-100; and seven- 
teen percent have 101-200 students. Only four percent of the represented 
schools have a student enrollment of 201-300, while forty percent indicated 
an enrollment of over 300 students. See Table III. 

TABLE III.— Number of business education teachers assigned to schools 
ranging in size from less than fifty to more than three 



hundred. 








SCHOOL SIZE 


Wmber of 
responding 
business 
teachers 


Percentage 

of 

responding 

teachers 


Humber of 

responding 

schools 


Percentage 

ofi 

responding 

schools 


Less than 50 


13 


9 


13 


17 


51-100 


23 


16 


17 


22 


101-200 


13 


9 


13 


17 


201-300 


9 


6 


3 


4 


301 or more 


84 


59 


30 


40 


TOTALS 


142 




76 





*Ali percentages have been rounded to the nearest whole number. 



Table IV indicates that fourteen percent of the responding females 
have earned between one and five hours of college credit in vocational 
education. Nine percent have earned between six and ten vocational hours. 



One percent have earned between eleven end fifteen hours* while one percent 
have earned twenty-one or more hours In vocational education. 

fifteen percent of the responding males have earned between one and 
five hours of vocational credit, while five percent of them have earned 
between six and ten hours. Two percent of the men have earned sixteen to 
twenty hours. Five percent have earned twenty-one or more hours of voca- 
tional education credit. 

When the respondents were combined, fifteen percent indicated they 
had earned one to five hours credit in vocational education. Six to ten 
hours have been earned by seven percent of the respondents. One percent 
of the combined group have earned eleven to fifteen hours j likewise one 
percent of the same group have earned sixteen to twenty hours. Three per- 
cent of the respondents have earned twenty-one or more college hours in 
vocational education. 

Seventy-three percent of the respondents either did not answer the 
question or gave a negative answer to the question "Have you had any 
vocational education courses?" See Table IV. 
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TABLE IV. —Teachers Having College Hours In Vocational Education. 



NUMBER OF 

SEMESTER 

HOURS* 


Number of 
Female 
Respondents 


Percent of 
Female 
Respondents 


Number of 
Male 

Respondents 


Percent of 
Male 

Respondents 


COMBINED 
PERCENTAGE OF 
RESPONDENTS 


1-5 


12 


14% 


9 


15% 


15% 


6-10 


07 


09% 


3 


05% 


07% 


11-15 


01 


01% 


0 


00% 


01% 


16-20 


00 


00% 


1 


02% 


01% 


21 or more 


01 


01% 


3 


05% 


03% 


No Answer 


61 


74% 


44 


73% 


73% 


TOTALS 


82 




60 







*Al 1 hours have teen converted to semester hours. 

**A11 percentages have been rounded to the nearest whole number. 



Table V indicates that fifty-seven percent of the responding females, 
who answered the question, have earned between one and five hours of 
college credit in vocational education. Thirty-three percent have earned 
between six and ten vocational hours. Four percent have earned between 
eleven and fifteen hours, while four percent have earned twenty-one or more 
hours in vocational education. 

Fifty-six percent of the responding males, who answered the question, 
have earned between one and five hours of vocational credit, while nine- 
teen percent of them have earned between six and ten hours. Six percent 
of the men have earned sixteen to twenty hours. Nineteen percent have 
earned twenty-one or more hours of vocational education credit. 

When the respondents were combined, fifty-seven percent indicated they 
had earned one to five hours credit in vocational education. Six to ten 
hours have been earned by twenty-seven percent of the respondents. Three 



